
Growing together with love, courage and joy 
 

 

 

First Aid Policy 
Headteacher: Mrs Emily Hobson 

Chair of Governors: Nicola Roth 

 

Approval date: 

July 2026 

 

Review date: 

July 2027 

 

 

 

 

 

 

 

 

  



Our Vision 

"Growing together with love, courage and joy." 

At Idle CE Primary School, we believe every member of our school community is valued 

and cared for. Guided by our Christian vision of growing together with love, courage and 

joy, we are committed to promoting the health, safety and wellbeing of all pupils, staff 

and visitors. Effective first aid provision helps us ensure that everyone is treated with 

compassion, dignity and care when they are injured or unwell. 

1. Policy Statement 

Idle CE Primary School is committed to providing a safe and healthy environment where 

children can learn and grow together. We recognise our duty of care to pupils, staff, 

volunteers and visitors and will ensure that appropriate first aid arrangements are in place 

at all times. 

The aims of our first aid provision are to: 

• Preserve life. 

• Prevent injuries or illness from becoming worse. 

• Promote recovery. 

• Provide reassurance and support. 

• Ensure that all accidents and medical incidents are managed effectively and 

consistently. 

• Fulfil our legal responsibilities regarding health and safety and pupil welfare. 

This policy has been developed in accordance with: 

• The Health and Safety (First Aid) Regulations 1981. 

• DfE guidance on health and safety for schools. 

• DfE guidance on supporting pupils with medical conditions at school 

2. Aims 

Through our vision of Growing Together with Love, Courage and Joy, we aim to: 

Love 

• Provide prompt and compassionate care to anyone who is injured or unwell. 

• Promote a culture where pupils and adults look after one another. 

Courage 

• Ensure staff are trained and confident to respond appropriately in emergencies. 

• Encourage pupils to seek help when needed. 

Joy 

• Create a safe environment where children can participate fully in learning and 

school life. 



• Support pupils' physical and emotional wellbeing so that they can thrive. 

"Be kind and compassionate to one another." Ephesians 4:32 

3. Responsibilities 

Governing Body 

The Governing Body will: 

• Ensure the school has adequate first aid arrangements. 

• Monitor implementation of this policy. 

• Ensure appropriate resources are available. 

Headteacher 

The Headteacher will: 

• Ensure sufficient trained first aiders are available. 

• Ensure staff are aware of emergency procedures. 

• Monitor accident reporting and trends. 

• Ensure first aid equipment is maintained. 

The Appointed Person (SENDCo) 

The SENDCo will: 

• Be responsible for the arrangement of training for staff 

• Liaise with all first aiders. 

• Liaise with the school nurse to create and update care plans for pupils with medical 

conditions and/or allergies. 

First Aid Coordinator (Office Administrator) 

The Office Administrator will: 

• Ensure first aid boxes are fully stocked at the start of each week. 

• Regularly check that all items are in date 

• Ensure that school has a reasonable stock for replenishing. 

First Aiders 

Qualified first aiders will: 

• Provide immediate first aid treatment within the limits of their training. 

• Complete accident records. 

• Monitor first aid supplies and report replenishment needs. 

• Arrange further medical assistance where required. 

All Staff 

All staff are responsible for: 



• Taking reasonable care of pupils in their charge. 

• Reporting accidents, injuries and hazards. 

• Following school first aid procedures. 

• Summoning assistance when required. 

• The adults in the child’s class-room should keep a close eye on any child who has 

bumped their head. 

EYFS Guidance: 

The school will ensure that at least one person holding a current Paediatric First Aid 

qualification is available at all times when EYFS children are present and accompanies 

EYFS pupils on educational visits, in accordance with statutory requirements. 

4. First Aid Personnel 

The school will ensure that: 

• At least one qualified paediatric first aider is available where early years pupils are 

present. 

• Adequate numbers of Emergency First Aid at Work or First Aid at Work trained staff 

are available during the school day. 

• Lists of first aiders are displayed around the school and made available to staff. 

Current First Aiders: 

Amy Hoyle 

Rachel Beraj 

Rebecca Winterburn 

Tara Stevens 

Danielle Brown 

Jenny Thomas 

Alison Carr 

Catherine Booth 

Alison Gantschuk 

  

5. First Aid Equipment 

The school will provide: 

• Appropriately stocked first aid boxes. 

• Portable first aid kits for trips and outdoor activities. 

• Disposable gloves and personal protective equipment. 

• Ice packs and other basic first aid supplies. 



First aid boxes will be located in: 

• School office 

• Staff room 

• Reception Classroom 

• One in each classroom 

The contents of first aid boxes will be checked regularly 

The school has an Automated External Defibrillator (AED) located outside Thackley 

Primary School.  

Staff are made aware of its location during induction. Emergency services will provide 

guidance on its use if required. 

6. First Aid Accommodation 

The school will maintain a suitable first aid room or medical area which: 

• Is easily accessible to all children and staff. 

• Contains seating. 

• Provides a clean and private environment. 

• Has access to handwashing facilities. 

7. Procedures for Illness or Injury 

For minor injuries: 

• First aid will be administered by a qualified person. 

• Treatment will be recorded in accordance with school procedures. 

• Parents may be informed where appropriate. 

For Any Head Injury: 

Where a pupil sustains a head injury: 

• A first aider will assess the pupil and act appropriately. 

• Parents/carers will be informed by telephone as soon as possible by the member of 

staff who administered the first aid. 

• Parents/carers will be informed of all head injuries as soon as practicable and 

provided with information about symptoms which require medical attention. 

• Emergency services will be contacted if symptoms indicate a serious injury. 

• The first aider will complete a head slip. 

• The adults in the child’s classroom should keep a close eye on any child who has 

bumped their head and monitor the child for symptoms that may indicate serious 

injury. 

8. Serious Injuries and Emergencies 

In the event of a serious injury or illness: 



• A first aider will attend immediately. 

• Emergency services will be called where necessary. 

• Parents/carers will be contacted as soon as possible by the school office. 

• Where an ambulance is called, a member of staff will accompany the child and 

remain responsible until the parent/carer arrives, where necessary. 

• The incident will be formally recorded. 

Staff should dial 999 immediately if there is: 

• Difficulty breathing. 

• Unconsciousness. 

• Seizure lasting longer than normal for the individual. 

• Suspected broken bones requiring emergency treatment. 

• Severe bleeding. 

• Suspected anaphylaxis. 

• Any condition where urgent medical assistance is required. 

9. Pupils with Medical Conditions and Allergies: 

The school recognises its duty to support pupils with medical conditions. 

Where appropriate, Individual Healthcare Plans (IHPs) will be in place and may include: 

1. Medication requirements. 

2. Emergency procedures. 

3. Staff responsibilities. 

4. Contact information. 

Staff will receive appropriate information and training regarding medical conditions 

where needed. 

Where pupils have allergies or are at risk of anaphylaxis, staff will follow the pupil's 

Individual Healthcare Plan and the school's Allergy Safety Policy. 

Governor and Leadership monitoring: 

The Headteacher and Governors will review accident data periodically to identify 

patterns, emerging risks and any additional control measures required. 

10. Administration of Medicines 

Staff will only administer medication in accordance with the school's Medicines Policy. 

Prescription medicines will only be administered: 

• With written parental consent. 

• In line with medical instructions. 

• By an authorised member of staff who has received appropriate training where 

necessary. 

• A record of all medication administered will be maintained. 



11. Educational Visits 

For all educational visits: 

• A first aid risk assessment will be carried out. 

• Appropriate first aid supplies will be taken. 

• Medical information for participating pupils will be carried by a named person and 

shared with supporting staff as needed. 

• At least one trained first aider will accompany all educational visits. 

 

12. Accident Reporting 

All accidents requiring first aid will be recorded. 

Records will include: 

• Name of injured person. 

• Date and time. 

• Nature of injury. 

• Treatment provided. 

• Name of first aider. 

Parents will be informed via a slip to take home. 

Staff and Visitors: 

Accidents involving employees, contractors and visitors will also be recorded and 

reported in accordance with relevant health and safety procedures. 

13. Reporting to RIDDOR 

Where required, the school will report incidents in accordance with the Reporting of 

Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR). 

The Headteacher is responsible for ensuring reportable incidents are submitted within 

required timescales. 

14. Infection Control 

Staff administering first aid will: 

• Wear disposable gloves where appropriate. 

• Wash hands before and after treatment. 

• Follow infection control procedures. 

• Safely dispose of contaminated materials. 

15. Training 

The school will ensure that: 



• First aid qualifications are renewed before expiry. 

• New staff receive first aid induction information. 

• Staff receive relevant refresher training. 

• Records of training are maintained. 

16. Monitoring and Review 

This policy will be reviewed annually or sooner if: 

• Legislation changes. 

• Guidance is updated. 

• A significant incident identifies a need for review. 

In implementing this policy, the school will have due regard to its duties under the Equality 

Act 2010 and will make reasonable adjustments where required. 

 

 

 

 

 


